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MICROBIOLOGICAL REVIEWS
INSTRUCTIONS TO AUTHORS

Scope

Microbiological Reviews accepts reviews and
monographs dealing with all aspects of microbiology
and other fields of concern to microbiologists, such as
immunology. Authoritative and critical reviews of the
current state of knowledge are preferred, although
historical analyses will be accepted if the importance
of the subject justifies this approach. Unevaluated
compilations of the literature and annotated bibliog-
raphies do not fall within the scope of Microbiological
Reviews. Manuscripts of lectures delivered at sympo-
sia and round tables are likewise unacceptable; how-
ever, their authors are encouraged to discuss with the
editor the possibility of using such material as the basis
for preparation of a review when publication in this
form seems appropriate. Because a distinctive goal of
the journal is to appeal to the interests of its diverse
group of subscribers, authors are asked to address
themselves to both specialists and generalists; this
demands conscious concern for this goal in writing.

Monographs should embody the results of unusually
extensive and well-rounded original investigations, the
usefulness of which would be diminished by publica-
tion as a series of separate papers. Experience sug-
gests that the monograph is particularly appropriate
for the presentation of a definitive study on the biology
of a microbial group.

Members of the editorial board welcome any sug-
gestions for topics and authors from either prospective
authors or others. Prospective authors are advised to
discuss with the editor the suitability of their proposed
contribution. The preparation of an annotated topical
outline is required, since it often elicits constructive
suggestions from editorial consultants. In addition, a
list of key references showing the author’s contribu-
tions to the field as well as other investigators’ find-
ings; a one- or two-paragraph statement detailing the
aim, scope, and relevance of the review; and a list of
the author’s recent publications should be included
with the outline.

How to Submit Manuscripts

Send manuscripts or outlines directly to Dr. John L.
Ingraham, Department of Bacteriology, University of
California, Davis, CA 95616.

Submit two complete copies of each manuscript,
including figures and tables, either in the original
typescript or as clear, clean photocopies. Include two
copies of the summary (300 words maximum) that will
be included in the issue table of contents. All text
should be double- or triple-spaced, including quota-
tions, tables, figure legends, and references, and the
pages must be numbered sequentially.

Original drawings should not be submitted; glossy
prints are required. When appropriate, magnification

should be indicated by a suitable scale on the photo-
graph. Each figure should be numbered and should
include the name of the author, either in the margin or
on the back (marked lightly with a soft pencil). Papers
should seldom exceed 60 manuscript text pages; any
excess will require discussion with the editor. A
review, whether invited or not, cannot be finally
accepted until the finished product has been examined
and found to be satisfactory.

EDITORIAL POLICY

By submission of a manuscript to the journal, the
authors guarantee that the manuscript, or one substan-
tially the same, was not published previously, is not
being considered or published elsewhere, and will not
be published elsewhere.

All authors of a manuscript must have agreed to its
submission and are equally responsible for its content,
including appropriate citations and acknowledgments.

Failure to comply with the above-mentioned policy
may result in a 3- to 5-year suspension of publishing
privileges in ASM journals. (For further details, see
the minutes of the March 1984 Publications Board
meeting, ASM News 50:260-263, 1984.)

Primary Publication

The American Society for Microbiology accepts the
definition of primary publication as defined in How to
Write and Publish a Scientific Paper, second edition,
by Robert A. Day, to wit: *“. . . (i) the first publication
of original research results, (ii) in a form whereby
peers of the author can repeat the experiments and test
the conclusions, and (iii) in a journal or other source
document [emphasis added] readily available within
the scientific community.”’

A scientific paper published in a conference report,
symposium proceeding, technical bulletin, or any
other retrievable source is unacceptable for submis-
sion to an ASM journal on grounds of prior publica-
tion. A preliminary disclosure of research findings
published in abstract form as an-adjunct to a meeting,
e.g., part of a program, is not considered ‘‘prior
publication’’ because it does not meet the criteria for a
scientific paper.

It is incumbent upon the author to acknowledge any
prior publication of the data contained in a manuscript
submitted to an ASM journal even though he or she
may not consider such publication in violation of ASM
policy. A copy of the relevant work should accompany
the paper.

Permissions

It is the author’s responsibility to obtain permission
from the copyright owner to reproduce figures, tables,
or quotations of more than 12 lines of text taken intact
from previous publications, either his own or those of
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another author. Note that the journal or publisher (not
the author) is the copyright owner; however, as a
matter of courtesy the author’s permission should be
obtained as well. In addition, indicate whether permis-
sion to cite personal communications and receipt of
preprints has been granted. Include copies of the
permissions with the submitted manuscript.

Copyright

To maintain and protect the Society’s ownership
and rights and to protect the original authors from
misappropriation of their published work, ASM re-
quires authors to sign a copyright transfer agreement.
This agreement is sent to the submitting author when
the manuscript is accepted for publication. Unless this
agreement is executed, ASM will not publish the manu-
script. (U.S. government employees may file a state-
ment attesting that a manuscript was prepared as part
of their official duties.)

Authorship

An author is one who made a substantial contribu-
tion to the article; therefore, ASM considers all coau-
thors equally responsible for the entire paper. Individ-
uals who provided assistance, e.g., supplied strains or
critiqued the paper, should not be listed as authors but
should be recognized in the Acknowledgment section.

Editorial Style

The editorial style of Microbiological Reviews con-
forms to the CBE Style Manual (5th ed., 1983; Council
of Biology Editors, Inc., 9650 Rockville Pike,
Bethesda, Md.), ASM Style Manual for Journals and
Books (American Society for Microbiology, 1985),
Robert A. Day’s How To Write and Publish a Scien-
tific Paper (2nd ed., 1983; ISI Press), and Scientific
Writing for Graduate Students (Council of Biology
Editors, Inc., 1968), as interpreted and modified by the
editorial board and the ASM Publications Department.
All reviews, whether invited or not, must conform to
the stylistic conventions set forth in the Instructions to
Authors. Any deviations from this style must be
approved by the Publications Department.

Include a table of contents showing the major head-
ings and subheadings of the text. Consult a recent
issue of Microbiological Reviews for format and style.

Summarize supporting evidence whenever possible.
When original data are presented, it is essential that
the methods be fully described or that reference be
made to previously published methods.

Literature Cited. All listed references must be cited
in the text. Arrange the Literature Cited section in
alphabetical order, by first author, and number consec-
utively. Abbreviate journal names according to Serial
Sources for the BIOSIS Data Base (BioSciences In-
formation Service, 1987). Cite each listed reference in
the text by number.

The following types of references are not valid for
listing: unpublished data, personal communications,

manuscripts in preparation, manuscripts submitted,
“in press’’ references, pamphlets, abstracts, patents,
theses, dissertations, newsletters, letters to the editor,
and material that has not been subjected to peer
review. References to such sources should be made
parenthetically in the text. An ‘“‘in press’’ reference to
an ASM journal included in Literature Cited should
state the control number (e.g., JB 976-88) or the month
of publication, so that the copy editor can verify the
reference and include it in the listed references.
Follow the styles shown in the examples below.

1. Anagnostopoulos, C., and J. Spizizen. 1961. Requirements
for transformation in Bacillus subtilis. J. Bacteriol.
81:741-746.

2. Berry, L. J., R. N. Moore, K. J. Goodrum, and R. E.
Couch, Jr. 1977. Cellular requirements for enzyme inhi-
bition by endotoxin in mice, p. 321-325. In D. Schles-
singer (ed.), Microbiology—1977. American Society for
Microbiology, Washington, D.C.

3. Finegold, S. M., W. E. Shepherd, and E. H. Spaulding.
1977. Cumitech 5, Practical anaerobic bacteriology. Co-
ordinating ed., W. E. Shepherd. American Society for
Microbiology, Washington, D.C.

4. Leadbetter, E. R. 1974. Order IlI. Cytophagales nomen
novum, p. 99. In R. E. Buchanan and N. E. Gibbons
(ed.), Bergey's manual of determinative bacteriology, 8th
ed. The Williams & Wilkins Co., Baltimore.

5. Miller, J. H. 1972. Experiments in molecular genetics, p.
352-355. Cold Spring Harbor Laboratory, Cold Spring
Harbor, N.Y.

Parenthetical references in the text should be cited
as follows:

.. . and protects the organisms against oxygen toxic-
ity (H. P. Misra and I. Fridovich, Fed. Proc. 35:1686,
1976).

. system was used (W. E. Scowcroft, A. H.
Gibson, and J. D. Pagan, Biochem. Biophys. Res.
Commun., in press).

. . in linkage group XIV (R. D. Smyth, Ph.D. thesis,
University of California, Los Angeles, 1972).

. . in poly mitochondria (S. E. Mainzer and C. W.
Slayman, Abstr. Annu. Meet. Am. Soc. Microbiol.
1976, K15, p. 139).

. . . described by Peter and Holt (J. Bacteriol., in
press).

References cited parenthetically in the text must be
in numerical order, not in order of importance [e.g., (1,
22, 26, 98), not (26, 98, 1, 22)].

Abbreviations and Symbols. All abbreviations used
(except those for standard units of measurement) must
be defined parenthetically at first use in the text.
Biochemical nomenclature, including abbreviations
and symbols, should follow the recommendations
given in International Union of Biochemistry Bio-
chemical Nomenclature and Related Documents (re-
printed for The Biochemical Society, London, Eng-
land, 1978) and the instructions to authors of the
Journal of Biological Chemistry and Archives of Bio-
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chemistry and Biophysics (first issue of each year),
which are based upon these recommendations.

For measurements, use the International System of
Units, employing the prefixes m, w, n, and p (for 1073,
107%,107%, and 10712, respectively), where applicable,
and avoid such compound prefixes as mp and pp.

Nomenclature. The spelling of bacterial names
should follow the Approved Lists of Bacterial Names
(American Society for Microbiology, 1980) and the
validation lists and relevant articles published in the
International Journal of Systematic Bacteriology
since 1980. If there is reason to use a name that does
not have standing in nomenclature, the name should
be enclosed in quotation marks and an appropriate
statement concerning the nomenclatural status of the
name should be made in the text (for an example, see
Int. J. Syst. Bacteriol. 30:547-556, 1980).

Names used for viruses should be those approved
by the International Committee on Taxonomy of Vi-
ruses (ICTV) and published in the 4th Report of the
ICTV, Classification and Nomenclature of Viruses
(Intervirology 17:23-199, 1982). If desired, synonyms
may be added parenthetically when the name is first
mentioned. Approved generic (or group) and family
names may also be used.

For enzymes, use the recommended (trivial) name
assigned by the Nomenclature Committee of the In-
ternational Union of Biochemistry as described in
Enzyme Nomenclature (Academic Press, Inc., 1984).

Genetic nomenclature should essentially follow the
recommendations of Demerec et al. (Genetics
54:61-76, 1966) and those given in the instructions to
authors of the Journal of Bacteriology and Molecular
and Cellular Biology (January issues).

Notification of Acceptance

When the editor has decided that the manuscript is
acceptable for publication, it is sent to the Publications
Department, where it is checked by the production
editor. If the manuscript is completely acceptable
according to the criteria set forth in these Instructions,
it is scheduled for the next available issue and an
acceptance letter that indicates the month of publica-
tion and approximate page proof dates is mailed to the
author.

Page Proofs

The printer sends page proofs, the copy-edited
manuscript, and a reprint order form to the author. As
soon as the page proofs are corrected (within 48 h),
they should be mailed to the ASM Publications De-
partment.

The proof stage is not the time to make extensive
corrections, additions, or deletions. Important new
information that has become available between accep-
tance of the manuscript and receipt of the proofs may
be inserted as an Addendum in Proof with the permis-
sion of the editor. Limit changes to correction of
spelling errors, incorrect data, and serious grammati-
cal errors. “‘In press’ references for which page
numbers have become available should be placed in
the Literature Cited section as ‘‘a’’ numbers (e.g.,
12a). Do not renumber references.

Questions about late proofs and problems in the
proofs should be directed to the ASM Publications
Department, telephone (202) 833-9680.

Reprints

The corresponding author will receive up to 300 free
reprints of his contribution; additional reprints (in
multiples of 100) may be purchased if desired. An
order form that shows the cost of reprints will be sent
with the proofs.
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